
* PLEASE NOTE CHANGE OF DATE   

DEPARTMENT OF PLANNING, PRESERVATION AND ECONOMIC INNOVATION 
2009 SCHEDULE OF BOARD DEADLINES AND MEETING DATES- REVISED 

ALL MEETINGS HELD AT 75 CALHOUN STREET UNLESS OTHERWISE NOTED 

 
PLANNING COMMISSION  BOARD OF ZONING APPEALS--  BOARD OF ZONING APPEALS-            ** BOARD OF ARCHITECTURAL COMMERCIAL CORRIDOR  
     ZONING     SITE DESIGN         REVIEW    DESIGN REVIEW BOARD 
DEADLINE MEETING  DEADLINE  MEETING  DEADLINE MEETING       DEADLINE MEETING   DEADLINE MEETING  
12:00 NOON 5:00 P.M.  12:OO NOON  5:15 P.M.  12:00  NOON 5:00 P.M.       12:00 NOON 4:30 P.M.  12:00 NOON 5:00 P.M. 
 
DEC. 18, 2008 JAN. 21, 2009  DEC. 8, 2008  JAN. 6, 2009  DEC. 8, 2008 JAN. 7, 2009      JAN. 5, 2009 JAN. 14, 2009  DEC. 31 , 2008 JAN. 8, 2009  
     DEC. 22, 2008  JAN. 20, 2009           JAN. 20** JAN. 28   JAN. 14  JAN. 22 
JAN. 22, 2009 FEB. 18   JAN. 5, 2009  FEB. 3   JAN. 5, 2009 FEB. 4       FEB. 2  FEB. 11   FEB. 4  FEB. 12 
     JAN. 17*  FEB. 17            FEB. 17** FEB. 25   FEB. 18  FEB. 26 
FEB. 19  MARCH 18  FEB. 2   MARCH 3  FEB. 2  MARCH 4      MARCH 2 MARCH 11  MARCH 4 MARCH 12 
     FEB. 13*  MARCH 17           MARCH 16 MARCH 25  MARCH 18 MARCH 26 
MARCH 19 APRIL 15  MARCH 9  APRIL 7  MARCH 2 APRIL 1      MARCH 30 APRIL 8  APRIL 1 APRIL 9 
     MARCH 23  APRIL 21           APRIL 13 APRIL 22  APRIL 15 APRIL 23 
APRIL 16 MAY 20   APRIL 6  MAY 5   APRIL 6 MAY 6       MAY 4 MAY 13   MAY 6  MAY 14 
     APRIL 20  MAY 19            MAY 18 MAY 27   MAY 20  MAY 28 
MAY 21  JUNE 17  MAY 4   JUNE 2   MAY 4  JUNE 3      JUNE 1 JUNE 10  JUNE 3  JUNE 11 
     MAY 18  JUNE 16          JUNE 15 JUNE 24  JUNE 17 JUNE 25 
JUNE 18 JULY 15  JUNE 22  JULY 21  JUNE 1  JULY 1      JUNE 29 JULY 8   JULY 1  JULY 9 
     JULY 6   AUGUST 4          JULY 13 JULY 22  JULY 15 JULY 23 
JULY 16 AUGUST 19  JULY 20  AUGUST 18  JULY 6  AUGUST 5     AUG. 3 AUGUST 12  AUGUST 5 AUGUST 13 
     AUGUST 3  SEPT. 1            AUG. 17 AUG. 26  AUGUST 19 AUGUST 27 
AUGUST 20 SEPT. 16  AUGUST 17  SEPT. 15  AUGUST 3 SEPT. 2      AUG. 31 SEPT. 9   SEPT. 2  SEPT. 10 
     SEPT. 4*  OCT. 6           SEPT. 14 SEPT. 23  SEPT. 16 SEPT. 24 
SEPT. 17 OCT. 21   SEPT. 21  OCT. 20   SEPT. 4* OCT. 7      OCT. 5  OCT. 19*  SEPT. 30 OCT. 8 
     OCT. 5   NOV.3*           OCT. 19 OCT. 28   OCT. 14  OCT. 22 
OCT. 22  NOV. 18  OCT. 19  NOV. 17  OCT. 5  NOV. 4      NOV. 2 NOV. 9*  NOV. 4  NOV. 12 
                    NOV. 2   DEC. 1            NOV. 16 NOV. 23*  DEC. 2  DEC. 10 
NOV. 19 DEC. 16   NOV. 16  DEC. 15   NOV. 2  DEC. 2      NOV. 30 DEC. 9    
     DEC. 7   JAN. 5, 2010           
DEC. 17, 2009 JAN. 20, 2010  DEC. 21  JAN. 19, 2010  DEC. 7, 2009 JAN. 6, 2010  MEETING:  2ND AND 4TH  WEDNESDAY       
               OF EACH MONTH 
               PUBLIC NOTICE:  THURSDAY PRIOR TO 
               MEETING 
MEETING:  3RD WEDNESDAY  MEETING:  1ST AND 3RD TUESDAY    MEETING: 1ST WEDNESDAY OF       MEETING:  2ND AND 4TH THURSDAY  
OF EACH MONTH   OF EACH MONTH           EACH MONTH               ** NOTE:  Proposed projects   OF EACH MONTH 
PUBLIC NOTICE:  THURSDAY PUBLIC NOTICE:  MONDAY     PUBLIC NOTICE:  MONDAY 2-WEEKS   that are 20,000 square feet or greater                  PUBLIC NOTICE:  THURSDAY 1  
2- WEEKS PRIOR TO MEETING   2-WEEKS PRIOR TO MEETING   PRIOR TO MEETING   in size require additional time for   WEEK  PRIOR TO MEETING 
               initial review and will be placed on 
               the second BAR agenda following       
               the deadline on which they are submitted.      
                Thus, Board review for these larger 
               projects will generally occur 24 days      
               after the submittal deadline. Subsequent  
               reviews will follow the normal schedule.    
               Please also note that projects of this size  
               may require a special BAR meeting. 
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APPLICATION / CERTIFICATE OF APPROPRIATENESS APPLICATION / CERTIFICATE OF APPROPRIATENESS 

  

B

  
CITY OF CHARLESTON                                   DEPARTMENT OF PLANNING, PRESERVATION AND SUSTAINABILITYCITY OF CHARLESTON                                   DEPARTMENT OF PLANNING, PRESERVATION AND SUSTAINABILITY 
75 Calhoun Street, Third Floor        Charleston, South Carolina 29401         843-724-3781        Fax : 843-724-3772             www.charlestoncity.info

 
75 Calhoun Street, Third Floor        Charleston, South Carolina 29401         843-724-3781        Fax : 843-724-3772             
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www.charlestoncity.info 
 

 
Property Address:  

 
TMS No.: 

 
Review request: 

 
For: 

 
Meeting date  
requested: 

 
� Conceptual 

 
� Alterations / Additions 

 
� Repairs or repainting with no changes 

 
� Preliminary 

 
� New Construction  

 
� Demolition 

 
� Final 

 
� Signage                    � Color Change  

 
� Appeal Decision of Preservation Staff 

 
 
Property Owner:   

 
Daytime phone: 

 
Applicant: 

 
Daytime phone: 

 
Applicant’s mailing address:   
 
City: 

 
State: 

 
Zip code:  

 Applicant’s e-mail address:      

 
Applicant’s relationship: 

 
� Owner 

 
� Design 
Professional 

 
� Contractor  

 
�  Real Estate 
Agent/Broker 

 
� Other 

 
 
Total heated square footage (new construction):                         

 
If multi-family, no. of units: 

  
In your own words describe what you are requesting: 
 
 
 
 
 
 
 
 
Submittal Requirements:   (See BAR Submittal Requirements supplement for complete information.) 
�  Zoning approval obtained and/or initial TRC review completed 
�  Completed BAR application                                                  
�  Application fee (only at initial review)                                   
�  5 copies of photographs of site, adjacent properties, and/or existing conditions at sufficient size for review (only at initial review) 
�  5 half-size sets (or 3 half-size sets if Staff Review) of bound drawings   
�  CD of all required information in digital format                          
�  Contextual model if requested by Board or Preservation Officer 

                         INCOMPLETE APPLICATIONS WILL NOT BE INCLUDED ON A BOARD AGENDA. 
 
I hereby acknowledge by my signature below that the foregoing application is complete and accurate and that I am the owner of the 
subject property or the authorized representative of the owner.  I authorize the subject property to be  posted and inspected, and the 
application heard by the Board of Architectural Review of the City of Charleston on the meeting date specified.  I understand that it is 
my responsibility to obtain all necessary approvals from other city departments, and that all zoning requirements must be satisfied prior 
to the project’s being placed on a Board of Architectural Review agenda. 
 
Applicant’s signature:__________________________________________________________________  date:________________________ 
 
Print name legibly: _____________________________________________________________________ 

http://www.ci.charleston.sc.us/
http://www.ci.charleston.sc.us/
http://www.ci.charleston.sc.us/










BOARD OF ARCHITECTURAL REVIEW 
CITY OF CHARLESTON 
 
Policy Statement: June 13, 2007  
 

 
Use of Mechanical Tools  

 
By motion of the Board of Architectural Review at the June 13, 2007 meeting, the 
following guidelines were adopted concerning the use of mechanical tools in the 
rehabilitation of historic properties where under the purview of the B.A.R.:  
 
1.   Paint Removal:  As described in the Secretary of Interior’s Standards for the 

Treatment of Historic Properties, paint removal from historic buildings—with the 
exception of cleaning, light scraping, and hand sanding as part of routine 
maintenance—should be avoided unless absolutely essential.   

 
 Where paint must be removed, abrasive measures using mechanical means such 

as rotary drill attachments (disk sanders, wire strippers, etc.), belt sanders, 
waterblasting, and sandblasting are strongly discouraged, as these tools have the 
clear potential to damage historic fabric and are largely unnecessary.  Orbital 
sanders may be used, provided no damage occurs. 

 
2. Mortar Removal:  Generally speaking, mortar that has substantially failed to the 

point of requiring re-pointing typically requires minimal effort for removal and/or 
may have already been displaced.   

 
 Where mortar is deemed necessary for removal, mechanical tools such as 

electric chisels, rotary drill attachments, etc., are strongly discouraged.  Similar to 
above, these tools can cause irreparable harm to historic masonry.  

 
The above criteria are intended as general guidelines in order to discourage the use of 
the mechanical tools, and apply to other materials and locations in rehabilitation and 
renovation work where historic fabric is present. 
 
Any damage to historic fabric through the use of the tools, such as gouging, pitting, 
circular depressions, cutting of brick, etc.—WILL RESULT IN THE ISSUANCE OF AN 
IMMEDIATE STOP WORK ORDER, and the building permit will be revoked.  In many cases, 
a Municipal Summons will be issued, requiring appearance before Livability Court, and 
may result in a fine and/or incarceration.  Work will not be allowed to commence until 
any damage is repaired, reviewed and approved by the B.A.R. 
 
 
 
APPROVED BY RESOLUTION 
 
 
 
_____________________________       ______________________________ 
Sallie Duell, Chair     June 13, 2007 
Board of Architectural Review 
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