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Recording 
Materials to 
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SRC & Planning Commission  
(PC meets once a month, SRC review 
occurs 10 days before PC meeting) 

Pre-Application 
 

SRC* review 
(call to schedule review mtg with staff) 

MAJOR subdivision 
• 5 or more lots or 
• new/extended public or private ROW or 
• certain improvements(s) w/in an existing street ROW or 
• future public school site, park site, greenway corridor or 

open space site or 
• ROW or  easement for construction of a public water or 

sewer transmission line or 
• situations that require construction documents to be 

reviewed prior to final plat approval in order to insure 
the public health, safety, and welfare.  

MINOR subdi isionv  
• 4 or fewer lots (with no new ROW) o  r
• a division of land where the conditions for major 

subdivision review are not present.   
 

 
*Subdivision Review Committee (SRC) = Zoning Administrator, Planning 
Division Director and staff from the Zoning Division, Dept of Parks, Dept 
of Traffic & Transportation, Engineering Division, Legal Division (ADA) and
Building Inspections Division.  

RECORD 

Development 
Plan 

 

SRC 
(2nd & 4th Thurs each month) 

** Limited # of Road Construction 
Plans reviewed per SRC mtg 

• Development Plan = Prelim Plat & Road 
Construction Plans (may submit separately or 
together).  

• Submit subdivision application & 8 sets of 
plats/plans to Zoning Division. 

• At SRC review applicants meet with collective SRC 
staff to receive written comments. 

• Revise Development Plan (plat and/or construct. 
plans) as necessary and resubmit to SRC. 

• Sketch plan. No fee/app required. 
• Similar to TRC courtesy. 
• Submit one hard copy and pdf of 

sketch plan to Zoning Division. 
 

• Plan shows land use, street & block layout, prelim 
drainage, open space + civic, major utilities,  

• Traffic study required for 50+ units. 
• Prelim drainage study required for 10+ acres. 
• Submit fee, application, 8 plan copies, pdf & above items 

to the Zoning Division  by published deadline. 
• Concept Plans placed on PC agenda & SRC to review 

before PC meeting to make recommendation (approval, 
disapproval, deferral, revise). Applicant(s) are invited to 
attend SRC review to receive written comments. 

 

• Submit 6 sets of road construction plans to Engineering. 
Pay road fee. MS4 stormwater inspection fee 
forthcoming in 2009. 

• Install erosion control & tree barricades and call 
for inspections. 

• After inspections, pick up stamped plans from Eng. 
• Begin and finish all infrastructure construction and 

install street trees. 

• Submit application/fee to Zoning and 3 copies of 
draft plat to Engineering.  

• Final plat review and recording process is a weekly 
staff review (Monday submittal = Friday review).  
Comments or approval notification faxed to 
surveyor after Friday staff review. 

• Revise plat as necessary and resubmit for weekly 
review or prepare final plat prints and submit 
required materials for recording.  

 

• Submit required documentation (dedication 
package, lighting & street tree letters, bond, 
infrastructure survey, maintenance docs, etc), final 
plat prints & recording fee to Engineering Division. 
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VARIANCES

VARIANCES

Preliminary  
Plat 

 

SRC 
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Final Plat 
 

Plat Review Committee/SRC  
(weekly review) 

 

(2nd & 4th Thurs each month) 
MS4 Stormwater Submittal Requirements:  
forthcoming in 2009 
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